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Windows Keyboard Shortcuts Quick Reference
A practical guide to commonly used shortcuts in Windows 10 and Windows 11
Everyday shortcuts
	Shortcut
	Action

	Ctrl + C
	Copy

	Ctrl + X
	Cut

	Ctrl + V
	Paste

	Ctrl + Z
	Undo

	Ctrl + Y
	Redo

	Ctrl + A
	Select everything

	Ctrl + F
	Find

	Ctrl + S
	Save

	Ctrl + P
	Print

	Alt + F4
	Close the active app

	Ctrl + Shift + Esc
	Open Task Manager

	Ctrl + Alt + Delete
	Open security options

	Esc
	Cancel or close the current menu



Windows and desktop
	Shortcut
	Action

	Windows key
	Open Start

	Windows + D
	Show or hide the desktop

	Windows + E
	Open File Explorer

	Windows + I
	Open Settings

	Windows + L
	Lock the computer

	Windows + R
	Open the Run window

	Windows + S
	Open Search

	Windows + A
	Open Quick Settings

	Windows + N
	Open notifications and calendar

	Windows + V
	Open clipboard history

	Windows + .
	Open the emoji and symbols panel

	Windows + Spacebar
	Change keyboard language

	Windows + Pause
	Open system information

	Windows + Ctrl + Enter
	Turn Narrator on or off



Switching and managing windows
	Shortcut
	Action

	Alt + Tab
	Switch between open apps

	Windows + Tab
	Open Task View

	Alt + Esc
	Cycle through open windows

	Windows + Up Arrow
	Maximize the active window

	Windows + Down Arrow
	Restore or minimize the active window

	Windows + Left Arrow
	Snap the window to the left

	Windows + Right Arrow
	Snap the window to the right

	Windows + Z
	Open Snap Layouts

	Windows + M
	Minimize all windows

	Windows + Shift + M
	Restore minimized windows

	Windows + Home
	Minimize everything except the active window

	Alt + Spacebar
	Open the active window menu





Screenshots and recording
	Shortcut
	Action

	PrtScn
	Copy the entire screen

	Alt + PrtScn
	Copy the active window

	Windows + PrtScn
	Save a full-screen screenshot

	Windows + Shift + S
	Select an area to capture

	Windows + G
	Open Xbox Game Bar

	Windows + Alt + R
	Start or stop screen recording



File Explorer
	Shortcut
	Action

	Ctrl + Shift + N
	Create a new folder

	F2
	Rename the selected item

	Delete
	Move the selection to Recycle Bin

	Shift + Delete
	Permanently delete the selection

	Alt + Enter
	Open the selected item's properties

	Ctrl + L or Alt + D
	Select the address bar

	Ctrl + E
	Select the search box

	Alt + Left Arrow
	Go back

	Alt + Right Arrow
	Go forward

	Alt + Up Arrow
	Go up one folder

	F5
	Refresh

	Ctrl + N
	Open a new File Explorer window

	Ctrl + W
	Close the current window or tab

	Ctrl + T
	Open a new File Explorer tab

	Ctrl + Tab
	Move to the next tab





Text editing
	Shortcut
	Action

	Ctrl + Left or Right Arrow
	Move one word at a time

	Ctrl + Up or Down Arrow
	Move one paragraph at a time

	Shift + Arrow key
	Select text

	Ctrl + Shift + Arrow key
	Select one word at a time

	Home
	Move to the beginning of the line

	End
	Move to the end of the line

	Ctrl + Home
	Move to the beginning of the document

	Ctrl + End
	Move to the end of the document

	Ctrl + Backspace
	Delete the previous word

	Ctrl + Delete
	Delete the next word

	Ctrl + B
	Bold text in supported apps

	Ctrl + I
	Italicize text

	Ctrl + U
	Underline text





Web browser shortcuts
	Shortcut
	Action

	Ctrl + T
	Open a new tab

	Ctrl + W
	Close the current tab

	Ctrl + Shift + T
	Reopen the last closed tab

	Ctrl + Tab
	Go to the next tab

	Ctrl + Shift + Tab
	Go to the previous tab

	Ctrl + L
	Select the address bar

	Ctrl + R or F5
	Refresh the webpage

	Ctrl + D
	Bookmark the current page

	Ctrl + H
	Open browsing history

	Ctrl + J
	Open downloads

	Ctrl + Plus (+)
	Zoom in

	Ctrl + Minus (-)
	Zoom out

	Ctrl + 0
	Reset zoom

	Ctrl + Shift + N
	Open an Incognito window in Chrome

	Ctrl + Shift + P
	Open a private window in Edge or Firefox





Virtual desktops
	Shortcut
	Action

	Windows + Ctrl + D
	Create a new virtual desktop

	Windows + Ctrl + Left Arrow
	Move to the previous desktop

	Windows + Ctrl + Right Arrow
	Move to the next desktop

	Windows + Ctrl + F4
	Close the current virtual desktop



Helpful advanced shortcuts
	Shortcut
	Action

	Windows + X
	Open the advanced system menu

	Windows + K
	Connect to a wireless display or audio device

	Windows + P
	Change monitor or projection mode

	Windows + U
	Open Accessibility settings

	Windows + Plus (+)
	Open Magnifier and zoom in

	Windows + Minus (-)
	Zoom out with Magnifier

	Windows + Ctrl + Shift + B
	Restart the graphics driver

	Shift + F10
	Open the selected item's context menu

	F11
	Enter or leave full-screen mode in many apps



Notes: Clipboard history must be enabled the first time you press Windows + V. Screenshots saved with Windows + PrtScn normally appear in Pictures > Screenshots.
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Shortcut  Action  

Ctrl + C  Copy  

Ctrl + X  Cut  

Ctrl + V  Paste  

Ctrl + Z  Undo  

Ctrl + Y  Redo  

Ctrl + A  Select everything  

Ctrl + F  Find  

Ctrl + S  Save  

Ctrl + P  Print  

Alt + F4  Close the active app  

Ctrl + Shift + Esc  Open Task Manager  

Ctrl + Alt + Delete  Open security options  

Esc  Cancel or close the current menu  

  Windows and desktop  

Shortcut  Action  

Windows key  Open Start  

Windows + D  Show or hide the desktop  

Windows + E  Open File Explorer  

Windows + I  Open Settings  

Windows + L  Lock the computer  

Windows + R  Open the Run window  

Windows + S  Open Search  

Windows + A  Open Quick Settings  

Windows + N  Open notifications and calendar  

Windows + V  Open clipboard history  

Windows + .  Open the emoji and symbols panel  

Windows + Spacebar  Change keyboard language  

